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Lumberjack Education Assistance Program
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Purpose

This policy permits active, regular (100% FTE) employees of the university, their spouses, and

dependents,—as—well-as—certain—graduate—assistants to participate in the Lumberjack Education

Assistance Program (LEAP) provided eligibility requirements are met.
Definitions

An eligible dependent is a child, stepchild, or qualified dependent meeting the definition of

dependent under IRS regulations -is-an-unmarried-child-or-stepehild-underage-25-of an active,

regular (100% FTE) employee who has completed six months of continuous service for the

unlver5|ty prlor to the end of the enrolled semester. Gther—rela%e@—dependent_ehueren%ha{—we#e

An eligible spouse is an individual recognized by law as a spouse or common law spouse and
meets insurance eligibility requirements set forth by the Employees Retirement System of Texas
(ERS).

An thirdeutside party or contract is a sponsoring organization or agency who takes responsibility
for paying a student’s tuition and fee balance either in full or in part.

An-eOutside scholarships are provided by private donors, foundations, businesses, and other
sources external to Stephen F. Austin State University.

General

Detailed program and eligibility requirements can be found on the human resources website. The
program is designed as an employee benefit initiative and is subject to available resources.

Fhe-LEAP benefits appliesy only to mandatory tuition and fee charges; excluding statutory tuition.
Statutory tuition, excessive hours tuition, 3-peat charges, and non-mandatory incidental fees are
not covered by LEAP benefits.

LEAP benefits will not cover tuition and fees which are paid by an thirdeutside party or contract,
or are covered by any other exemption or waiver.

LEAP benefits will not be reduced by PELL grant, FSEOG (federal supplemental educational
opportunity grant) grant, outside scholarships or loans.
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LEAP:

Participation in the LEAP program requires maintaining a minimum cumulative GPA of 2.0 for
undergraduate degree programs and a minimum cumulative GPA of 3.0 for graduate degree
programs.

The university complies with federal and state tax regulations governing any applicable taxability,
tax reporting, and/or withholding of taxes on LEAP benefits. The value of any tuition and fee
benefits paid by LEAP above the annual IRS eligible amount will be treated as a taxable benefit
to the employee.

Employees

Active, regular (100% FTE) employees become eligible for LEAP benefits when they have
completed six months of continuous service for the university. The six-month period must be
completed by the eensus-datlast daye of the enrolled semesterterm. If an employee retires from the
university, or terminates for any other reason, LEAP eligibility will end on the last day of the
enrolled term.

-or-from-courses-or-if-an-employeathe
LEAP benefits will apply to eligible tuition and fee charges for up Eligible-employees-may-take-up

to two courses (maximum 8 credit hours) per semester with supervisor approval. If departmental
workload permits, an employee may attend one class during working hours by utilizing an
alternative work schedule or by using accrued compensable leave. To be eligible for an alternative
work schedule, an employee must request approval from the appropriate supervisor and
director/dean for the time off to attend the class. Exceptions to the maximum semester load may
be considered, but approval must be obtained from the employee’s supervisor, director/dean, and
appropriate member of the president’s cabinet.

12.5 Lumberjack Education Assistance Program Page 1 of 3%



Spouse/Dependents

Eligible employees may apply for LEAP benefits on behalf of their spouse/dependents usirg-the
enhn&appheatleprwhen the employee ybecomes ellglble as set forth by thls pollcy The LEAP

aeeept—the—l:EAllbenem—enhne—I:EAP beneflts may be applled to undergraduate or graduate

courses that are part of the overall degree plan of the spouse/dependent so long as he/she meets
the definition of spouse/dependent as set forth by this policy. Documentation may be required to

determine spouse/dependent eligibility. Statute%&ren—e*eesswe—heurs—tuﬁen%—peat—eharge&

If the eligible employee that applied for LEAP on behalf of the spouse/dependent retires from the
university or terminates for any other reason, LEAP eligibility for the spouse/dependent will end
on the last day of the enrolled term.;

Cross Reference: NereLEAP Requirements Document on the Human Resources Website
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Responsible for Implementation: Vice President for Finance and Administration

Contact for Revision: Vice President for Finance and Administration

Forms: LEAP Application on mySFAEmpleyee—Educational—Assistance—packet:

Board Committee Assignment: Academic and Student Affairs
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